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CODE OF ETHICS

1. To be mindful of the personal aspect of the payroll relationship between employer and employee, and to ensure that harmony is maintained through constant concern for the Payroll Professional’s fellow employees.

2. To strive for perfect compliance, accuracy and timeliness of all payroll activities.

3. To keep abreast of the state of the payroll art with regard to developments in payroll technologies.

4. To be current with legislative developments, actions on the part of regulatory bodies and the like insofar as they affect payroll.

5. To maintain the absolute confidentiality of the payroll within the procedures of the employer.

6. To refrain from using the Association activities for one’s personal self-interest or financial gain.

7. To take as one’s commitment the enhancement of one’s professional abilities through the resources of the American Payroll Association.

8. To support one’s fellow Payroll Professionals, both within and outside one’s organization.

By-Laws of the 

      Gulf Coast Chapter 

American Payroll Association

---------------------------------------------------------------------------------

1. NAME - The name of this organization shall be the Gulf Coast Chapter of the American Payroll Association.

2. PURPOSE – The purpose of this organization is to promote education among payroll professionals and related personnel in matters concerning payroll, to promote payroll as a profession in the community, to provide networking opportunities, and to promote all other standards as described in the Code of Ethics.

3. MEMBERSHIP – Membership is open to payroll, human resource, and other professionals or interested persons concerned with the development, maintenance, and operation of payroll and related functions.

4. MEETINGS – Chapter meetings will be held the 2nd Thursday of each month from February through November.  Notice for the meeting will be sent by email, mail or by phone at least 10 days prior to the meeting date. 





5. DUES – Annual membership dues for all members are due by March 1 of each year and membership year is from March 1 to February 28 of the following year.

6. OFFICERS AND OFFICER RESPONSIBILITIES -  The elected officers of the chapter shall serve a term of one year. Officers may serve 2 consecutive terms.  The officers will be nominated at the February meeting and elected at the March meeting.  All officers must me a National member in good standing.  The newly elected officers will take office on April 1.  The elected officers of the chapter are:

President

Vice President

Secretary

Treasurer

Volunteer/appointed officers of the chapter are:

Government Liaison officer

Membership Coordinator

Job Referral Officer

President:

Leads, plans and oversees all chapter activities to ensure full benefits to all members while protecting the integrity of the purpose of the chapter and the Institute.

Presides over all meetings and conferences.

Periodically forms working committees that will perform assigned tasks and appoints committee chairs or volunteers when necessary.

Gives guidance to committees and receives regular activity

reports and project updates.

Acts as an ex-officio member of all committees.

Provides general management and supervision of the affairs of the chapter.

Performs other duties as may be assigned to the President by the 

Board of Directors.

Secure a place and time for chapter meetings.

Works with Vice President to coordinate/find a speaker that fits with the content selected for the meeting topic.

Inform all members of the time and place for the meeting.

Work with Secretary on meeting minutes.

Work with Treasurer to be sure report is ready for the meeting.

Provide a meeting agenda.

Provide a sign in sheet.

Provide CEU’s to all who attend meeting.

Acts as Chapter contact for National APA

    Vice President:

    Works directly with the President to ensure that the information       provided protects the integrity and the intent of the chapter and  the Institute.   

    Secures speakers for program presentations at meetings and seminars.  

Will fulfill/assume the duties and responsibilities in the event   the Chapter President is absent or unable to complete the term of office.

Assist the Chapter President in all administrative functions.     Greet members/guest upon arrival.

     Secretary:

 Records minutes, resolutions, votes and any other pertinent   issues.

Ensures that all correspondence, minutes, and records regarding     the business of the chapter are duly obtained, maintained and      safeguarded and available for any member for review. 

Orders and maintains current and adequate supplies of stationery, brochures, etc. for availability and convenience of     the membership.  

Maintain a current listing of all members of the Chapter.      Handles chapter correspondence, including confirmations,      thank you notes to speakers and notification of meetings.

Treasurer:

Collects dues and sends members confirmation of dues paid.  Maintains records of the financial activity of the chapter.

Reviews and pays bills of the chapter.

Presents monthly financial reports to the President.

Submits annual financial reports to the membership.

Assists and prepares proposals and cost estimates for programs and activities of the chapter.

Safeguards and maintains the permanent records of the      chapter.

Maintains in dual custody with the President, the Chapter    Bank Account.

Government Liaison Officer:

     Answers questions from the membership (verbal or written) within the limits of the Officer’s job when it concerns government relations.

     Represents the chapter to government agencies on local, state and federal levels.

Provides up-to-date information on new tax laws, revisions and reporting modifications to the membership.

In order to meet these responsibilities, the GLO should maintain resources of information at government levels.

These resources would include, but are not limited to, the APA Government Liaison: ferderal, state and local legislative changes: Publications: and newsletters.

Membership Coordinator:

Actively works to promote the chapter and its activities.

Distributes prospective member information concerning the local chapter.

Contacts local business to promote the chapter.

Verifies that 75% of the local chapter members are National  members.

Submits routine reports of activities and project status to the   chapter President.

Job Referral Officer:

Keep the chapter informed of any job positions available and    keep abreast of those members who are seeking employment.

Removal from Office:

Officers may be removed from office by 2/3 majority vote of the members of the chapter in attendance at any meeting.

Failure to carry out responsibilities of the respective office warrants removal, and shall be presented to the chapter members   for voting.

Committees:

 The Board may create such committees as it deems desirable and the members of such committee shall be appointed by the President with the consent of the Board as shown by a vote.

Amendments to the by-laws:

These by-laws may be amended at any regular or annual meeting of the membership by a majority of those present in person or by proxy.  Proposed amendments must be provided to each eligible chapter member at least ten (10) days prior to the meeting.
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